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Digital Asset Management 
Course Project 

 
 
Instructions: 
The purpose of this course is to enable you to complete a professional workflow, which includes efficient photo 
management, photo editing, and photo sharing. This project provides the opportunity to practice the skills you need to do 
each of these. 

You will need a series of 20-30 photos for this project, ideally with different compositions and exposure levels. You may 
already have a series from an event or outing. If so, consider reviewing the project requirements to ensure your series is 
appropriate for project tasks. 

If you do not already have a series of photos or would like to take a series specifically for this project, you can take them 
in as little as 15 minutes. For example, you may take a walk around your block or yard and take a series of photos of 
“things you see.” You could also take photos during an everyday-type activity such as a family dinner, making dinner, or 
commuting to work (assuming you are not driving).  

If taking a new series of photos for this project, we recommend taking a few photos with different compositions and 
different exposures. We strongly recommend that, if possible, you set your camera to capture “raw” files. 

In Part One, you will import and organize your photos into your digital asset management system. 

In Part Two, you will edit select photos to attain your intended outcomes. 

In Part Three, you will share your photos and answer follow-up questions. 

 

Note: Though your work will only be seen by those grading the course and will not be used or shared outside the course, 
you should take care to obscure any information you feel might be of a sensitive or confidential nature. 

Complete each project part as you progress through the course. Wait to submit the project until all parts are complete. Begin 
your course project by completing Part One below. A submit button can be found on the final Course Project assignment 
page. Information about the grading rubric is available on any of the course project assignment pages online. Do not hesitate 
to contact your instructor if you have any questions about the project. 
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PART ONE 
Import and Organize 

___________________________________________________________________ 
Efficient workflows start with a plan and a digital asset management system. In this section, you will put both to work. 

 
1. Identify the digital asset management system you use (or will use for this project).  

I’ve decided to try my hand at a Cloud-centric system: 
 LightroomCC 

Initially, I was also intrigued by the idea of teaming Lightroom CC with Adobe Bridge. Bridge is a Desk-
top-Centric system. After experimenting with the pairing idea, I became frustrated by extra steps needed 
to move images/image albums between the two. Cloud-centric and Desktop-centric did not blend well. 
So, I plan to solo with Lightroom CC and give focused attention with the goal of learning to work 
efficiently in one application. I think I will enjoy the complete ecosystem of the Cloud based system. 

 
2. Describe your photo management process and structure. Include: 

a. Your primary and backup photo storage locations 
b. Your process for importing your photos 
c. Your photo organization structure (folder structure and file naming conventions) 

Below is a Workflow/DAM I created that can also double as a rudimentary check-list while I 
work through being a novice in Lightroom CC. I am so happy this class helped me to wrap my 
head around this aspect of becoming a more professional photographer 😊 

 
 
  Photography Workflow | Digital Asset Management 

(Created October 2020 | eCornell AAP103 coursework) 
 

Jane McLean Wilson’s Chart and Checklist 
 

Set up Camera to Capture Images              
(primary cameras/ card storage) 

Nikon D500- QXD/RAW SD/JPEG   |   Nikon D850- QXD/RAW SD/JPEG 

 Determine composition 
 Work in manual 
 Decide color profile, image size, white balance, active-D lighting, etc. 
 Adjust settings- ISO, aperture, shutter speed 
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 Prepare to Transfer Images to Lightroom CC                               

 Attach Sony Card Reader to laptop 
 Remove QXD card from camera 
 Insert QXD card into reader 

Upload and Organize Images with Adobe Lightroom CC 
(Organization Structure | Folder Structure/File Naming)                                                                                  

 Launch Adobe Lightroom CC icon (*Cloud-centric system)                              
 Select “+ Add Photos.” 
 Locate drive location for Nikon card-reader; select 
 Click on images or folder on QXD card for images 
 Select “review for import” into Lightroom CC 
 Delete images that are: 

o Out of focus, mistakes to begin with 
o Worst in a series of similar images 
o Extremely over-exposed/ under-exposed 
o Not interesting 

 Use organization system in Lightroom library 
o Make new albums/folders- use names consistent with my WP* website 
o Select existing album/folder, if appropriate  
o Add images 

 

Label Images in Adobe Lightroom CC*                                                                                  

 Select grid view 
 Prior to adding labels, scan through images once again and add star ratings to 

images that fit criteria for editing and saving 
 Use the star ratings as search command to locate desired rating  
 Place selected images in new album 
 Add keywords* to images in the new album 

o Select groups of similar images to bulk keywords to save time 
 As needed- add labels, rank, modify/supplement metadata supplied by camera 
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Post-process Images in Adobe Lightroom CC*                                                                                  

Edit to obtain results that reflect vision/purpose for which images were created- 
 
Adjustments: 
 Try “auto” as a starting point- keep or adjust as pleasing 
 Light 
 Color 
 Effects 
 Other 
 Crop, resize as needed 
 Sharpen 
Presets: 

 Fun to experiment with, or, time-saver 

Export to Image Storage Locations 

 Add Images to 
Album-  
Lightroom Cloud 

 Share to 
SmugMug for 
Sharing 
o Instagram 
o WP website 
o Books 
o Calendars 
o other 

 Export to External 
Drive for Backup 
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*Keywords Relative to WordPress Website Categories 

 Astronomy 
 Flora 

o Aquatics 
o Ferns & Allies 
o Graminoids 
o Lichens 
o Mosses & Liverworts 
o Shrubs 
o Trees 
o Wildflowers 

 Fungi 
 Geology 
 Invertebrates 

o Annelida (worms) 
o Arthropoda: non-insect 
o Arthropoda: (insect) 
o Cnidaria (jellyfish) 
o Echinoderms 
o Mollusca 

 People 
 Places 

o Beaver Willows 
o Farm & Garden 
o Glencoe Swale 
o Museums 
o Parks 

 City 
 County 
 State 
 National 

o Rivers 
o States 
o The Annex 

 Wildlife Refuge/ Nature Preserve 
 Vertebrates 

o Amphibian 
o Bird 
o Fish 
o Mammal 
o Reptile 

 Weather 

Sub-keywords will be added to pinpoint specifics 
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3. Import the series of photos you took for this project into your digital asset management system. 

a. Identify a title for this series (e.g., Child Birthday, Dinner, Walk on Main Street). 

Camping at The Annex 

 
b. What folder did you import this series into? Was it an existing folder or did you have to create it? 

I imported into an “album” that I created.  
My understanding from Lightroom CC tutorials is that albums are created and then related 
albums are placed in “folders.” 
These are my notes from tutorial: 

 Albums  Folders 

 Folders  Folders 

 Album    Subfolders 

c. Do you prefer to create a folder for each imported batch of photos, have a few common folders to 
import to, or to import directly into the top level “All Photos” directory? Explain your preference. 

My plan, for now, is to import batch of images into an album for a specific date/location, then use 
keywords that will assist in gathering images for a topic/category as needed. 

 
 

4. When you imported the photos, what preset metadata did you define for the batch, and why? 
 

I left all the metadate from my camera attached to my images. That metadata lists exposure, ISO, 
aperture, shutter speed, date, copyright, etc.  
I did not define any new information, I used what was already available. My import selections were done 
visually using thumbnails of images in DAM grid view.   

 
 

5. Review and delete photos you know you do not want to keep.  
a. What criteria did you use for choosing whether to delete or keep? 

Images were deleted if: 

 Out of focus 

 Worst in a series of similar images 

 Mistakes to begin with 

 Extremely over-exposed 

 Extremely under-exposed 

 Not interesting 
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b. How did you feel when you were making the decision? How did it feel when you were done reviewing 
the full batch? 

Before- 
GREAT! 
Brainstorming and listing deletion criteria provides a tangible list- in print- that takes away 
the nebulous feelings I’ve experienced about deleting things without having a plan. Making 
this decision makes me feel hopeful. 
 
After- 
Giving myself an objective list helped to speed up the process because I didn’t labor over 
what to do. Moving from subjective analysis to an objective set of criteria boosted feelings 
of confidence and helped to make the step of deleting images feel less tedious and 
worrisome. 
 

 

c. Will you continue the practice of deleting photos from your initial imports? Why or why not? 

Yes, I would like to continue disciplining myself in this direction. I’ve been an image hoarder 
and realize there has been no benefit from doing this. I can’t recall any time when that 
practice has been a benefit… it’s been more a curse that eats up storage space and bogs 
down locating “useable” images. 
 
Initially, I think I did this because I was unskilled in using the focus triangle and didn’t 
understand the science of creating images with light. Now, I feel I am catching on and not a 
“babe in the woods.” (Well, maybe I am in one respect, but not the other!!) 
 
Bottom line there is no benefit from keeping less than wonderful images. I will seriously 
continue to strive not to hoard and to become an expert in deleting photos that are less 
than wonderful. 
 

 
 

6. Review each remaining photo and add keywords to the image files. What words did you use and why?  
 

I used the “Keywords Relative to WordPress Website Categories” guide that I created as part of my 
Workflow plan to select keywords and addition of sub-keywords to my images. 
 
The tool I created in my Workflow was a big help in applying keywords in a uniform and time-saving 
manner. I envision an added benefit to this process will come when I am writing posts on my website- 
relevant photos will be readily available and easier to locate. I think this will eliminate most of the “hunt 
and peck” technique I’ve defaulted to in the past. 
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7. Create three groupings (i.e., albums or collections) from this series. Summarize your groupings here: 
 

Group Name   Number of Photos   Keywords Attached to the Images in the Groups 

Places 28  The Annex, River, Nestucca, Farm    

People 7 Aimee, James, Ed, Jane 

Astronomy 3 Milky Way, Venus, Big Dipper, Pleiades  
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PART TWO 

Edit for Your Vision  
___________________________________________________________________ 
In this part, you will use editing techniques to modify your photos and achieve your intended outcome. 
 
Select two photos from your series that somewhat meet your intended outcome but could be made better through 
editing. For each photo, you will: 

 Provide the original photo 

 Identify what you want to change and your initial thoughts about how you will use editing techniques to 
achieve your intended outcome 

 Provide the edited photo 

 Answer summary questions 
 
Note: You will submit your photograph files when you submit your project. Therefore, save your selected files with 
unique and appropriate file names so your instructor will be able to identify which photo is for which purpose. For 
example: 
 
 Course Name_Project Part Number_Question Number or Photo Number 
 AAP103_Part 2_Q1_Photo 1 Before 

Photo One 
1. Identify the file name of your first original photo here. 

 

AAP103_Jane Wilson_part two_photo01_original 
 
 

 
2. Explain why took this specific photo. That is, did you have an intended outcome or purpose? 

 

I love star-gazing! As a child my father instilled my fascination with the humbling sense of wonder views of 
the Milky Way evoke. My father was especially fond of the Pleiades constellation. It’s a comfort for me to 
find thoughts of him there in the heavens.  
 
I’m relatively new to trying my hand at photographing the stars. I enjoyed trying to capture Pleiades in this 
particular view. 
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3. What do you like about this photo? 

My big handicap on this trip was forgetting to pack my L-bracket and was unable to mount my camera on 
my tripod. I ended up propping with a pillow on my camp stool… not the best solution, but I was able to 
avoid “shake” fairly well in enough shots to feel successful… 
So, I like the fact that I was able to get the shot. I also like the silhouette of the tree and mountains 

 
4. What do you not like about it you think can be revised through editing? 

What could be revised through editing: 
 Photo isn’t quite level 
 Farmyard barn lights are distracting 
 Too much black in the foreground 
 I wonder if definition of stars can be improved 

 
5. What are your initial ideas about the techniques you will use to edit the photo and bring it closer to  

your vision?  

Techniques: 
 Straighten, slightly. 
 Use healing tool to eliminate farmyard barn lights. 
 Crop to eliminate excess dark space in foreground. 
 Play with contrast, and sharpening to see if definition of stars is improved. 

 
6. Edit your photo until you get it as close to your vision as you can. 

 
7. Identify the file name of your edited photo here. 

AAP103_Jane Wilson_part two_photo01_edited     

 

8. Did you attain your original vision? 

Yes, my camera selection and lens were spot on. Too bad about the tripod kerfuffle, but I didn’t let that 
spoil a sensational star night encounter. 
Camera: Nikon D500 
Lens: Rokinon 14.0 f/2.8  
ISO 2500 
14mm 
f/8.0 
20.0sec 
RAW/NEF 
Forgot L-Bracket, had to improvise without benefit of a tripod. 
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9. Did your vision change as you saw how different editing techniques affected your outcomes? Explain. 

Yes, my vision improved by applying the techniques mentioned in question 5.  The grand feeling of the 
night sky was deepened beyond my vision by playing around with more of the editing tools available in 
the Lightroom CC system. 

 

10. Summarize the edits you made to achieve your final edited photo. 

 

 

 

 

11. How does your final photo meet your intent and vision? 

Yes, my intent was achieved with some added bonuses. The final photo shows Pleiades in the context of 
the rich field of stars where it is found. The edits accentuated the brightness of the stars in a moonless 
night. The light on the horizon is light pollution from the nearby town of Tillamook. My edits were able to 
reduce the glow’s penetration into the black sky. I was pleased by that. I was surprised to find two red 
lights high up… I wonder if they are satellites. 
 

 
  

Light 

 Exposure -0.41 

 Contrast +13 

 Highlights -11 

 Shadows +3 

 Whites +3- 

Effects/ Detail 

 Texture +40 

 Clarity +11 

 Dehaze +22 

 Sharpen 29 

 Noise reduction 78 

Crop 

 Straighten +1.12 

 Aspect ratio 16x9 
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Photo Two 
1. Identify the file name of your second original photo here. 

AAP103_Jane Wilson_part two_photo02_original 

 
2. Explain why took this specific photo. That is, did you have an intended outcome or purpose? 

I’ve noticed a short-coming in my photography since making a decision to be a “Photo-Naturalist.” Quite 
simply, I’ve either missed opportunities to include people, or, decided to exclude them altogether. * 
 
The trip to The Annex provided the perfect place and circumstance for working on putting people in the 
context of Nature. The riverfront property where we set up camp is owned by my daughter and son-in-
law. They are restoring the frontage to its natural ecosystem- prior to farming. Part of the plan for their 
natural area is to incorporate a small number of rustic campsites. The only RV they plan to allow is our 
little View!!  Anyway, with all this said, the purpose for this photo and the others, was to capture the land 
and how we interacted with it. This photo depicts my daughter having a go at fishing during the fall 
salmon run (spoiler alert- no fish were caught during our stay).  
 
* (Note: this frame of mind does not include my perspective when capturing family moments… then, my 
kids are likely to say I take too many photos! So, finding balance between photographer and being a 

participant in the event is my goal 😉) 

 
3. What do you like about this photo? 

I like the calm, glass-like surface of the river, the reflections trapped in the river, my daughter in the 
foreground, her home in the background, and a feeling for the cloudy cool Coast weather. I also like the 
sense of seasonal time projected by the trees. 

 

4. What do you not like about it you think can be revised through editing? 

What could be revised through editing: 
 Photo is far from level! 
 Maybe exposure or brightness 
 After straightening, consider whether any cropping is needed to enhance composition. 
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5. What are your initial ideas about the techniques you will use to edit the photo and bring it closer to  
your vision?  

Techniques: 
 Straighten 
 Check exposure, brightness 
 Crop as needed 

 
6. Edit your photo until you get it as close to your vision as you can. 

 
7. Identify the file name of your edited photo here. 

AAP103_Jane Wilson_part two_photo02_edited 

 
8. Did you attain your original vision? 

Yes, my camera selection and lens were spot on. I haven’t used this lens very much in the past. I’m 
happy that I decided to give it a go. Now, I think this is will be a favorite walk-around lens.  
 
Camera: Nikon D500 
Lens: Nikon 18-200mm f/3.5-5.6  
ISO 250 
18mm 
f/6.7 
1/500sec 
RAW/NEF 

 
9. Did your vision change as you saw how different editing techniques affected your outcomes? Explain. 

My vision was refined as I applied the following editing techniques: 
1. Texture-  

a. increased texture created amazingly crisp reflections in the water, however, the 
“perfectness” in the reflection distracted the relevancy of my daughter… the main idea! 

b. Reducing texture softened the reflected trees enough to pull a softer line toward my 
daughter standing on the bank. 

2. Whites- 
a. Increasing white created a distracting white glow on the white rooftops on land and 

those reflected in the water. 
b. Decreasing white created a much softer and subdued role played by white rooftops. The 

light gray sky and its reflection in the river also took on a more pleasing quality. 
3. Vibrance- 

a. Slightly increasing the vibrance helped my daughter’s black clothing pop a bit. 

 

10. Summarize the edits you made to achieve your final edited photo. 
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11.  How does your final photo meet your intent and vision? 

Yes, my intent was achieved. I wanted to show my daughter interacting with her amazing piece of 
property along the Nestucca river front. Cropping was the most important player in helping me to give 
her a key role in the composition and sharing the river environment without losing her. I also like this 
crop because her fishing line with orange bobber and lure are visible and connect her to the river.  
 
When a crops were made to include more of the landscape details… she became superfluous. It took 
a number of test crops until I was pleased by this one. 

 

 

  

Color Vibrancy- +18 

Effects/ Detail 

 Texture -22 

 Clarity -5 

 Dehaze +4 

 Sharpen 40 

 Noise reduction0 

Crop 

 Straighten -5.81 

 Aspect ratio 3x2 

Light 

 Exposure +29 

 Contrast +23 

 Highlights -46 

 Shadows +30 

 Whites -61 

 Blacks -30 
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PART THREE 

Share Your Photos  
___________________________________________________________________ 
In this part of the course project, you will share your photos and share some of your thoughts about the process of 
distributing your photos. 
 
1. Answer the following questions based on the series of photos you imported in Part One. 
 

a. What was the theme of the series (e.g., was there an event or a special outing)? 

The theme of the series is-  
The Annex- An RV Visit to Moody’s Nature Preserve on the Nestucca River 

 
b. Who is the intended audience for this series (e.g., a specific targeted audience like my family or a general 

interest audience)? 

The audience could be targeted to my family, if I focus on the photos of times we spent together. 
Or, it could be targeted for a post on my nature-themed blog, if I focus on riparian ecology issues and 
concerns. 

 
c. What would be the best method of distribution to reach this audience? Be specific (e.g., electronically via 

Facebook, electronically via a dedicated website, or physically by mailing printed copies) 

Distribution to family: electronically via Apple device photo sharing or Google Drive. I could also 
provide link to photos stored in SmugMug folders, or create a hardcopy photo album on Shutterfly or 
Blurb. 
Distribution on my website: Photos would be imbedded with in a post written about The Annex and its 
context within a nature topic. 
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d. Describe your specific plan for selecting, processing, and sharing the photos. (e.g., I will select ten 
photos, edit them to meet my vision and print them to place in a collage frame to hang in my kitchen.) 

To create a post on my website, I will select images to support the message I wish to share. During 
our visit to The Annex, we talked a lot about the restoration of the land to its natural state prior to the 
area being transformed into dairy cattle farming. We also talked about the use of the river by guided 
fishing boats and the challenges that industry creates in regards to the ecology of the river.  
 
My website is off line at the moment, however, I’ve provided links to the photos I took that would 
begin to illustrate the ideas of this article. I know I need to plan some more time on this site to capture 
additional material. 
 
Image selections for an informative post will include:  

 Photos of guide boats adhering to the laws and etiquette related to fishing a small Coastal 
river. Photos of guide boats not following laws/rules and photos of riverbank erosion they 
cause due to exceeding speed limits. 

 Photos of lands adjoining the river that have been turned into cow pasture and working dairy 
farms. Photos of the effects of manure “soup” released into sloughs by farmers who break 
water quality laws. 

 Photos of riparian zone restoration currently underway at The Annex through the cooperation 
between landowners and the Nestucca River Watershed Council. 

To assure readability on a WordPress blog website, I think limiting the number of photos to about 6-8 
would be reasonable. 

 
2. Execute your plan and answer the following questions. 

a. How would knowing ahead of time how your photos will likely be distributed affect your overall asset 
management process?  

Knowing ahead of time would affect my photography workflow from the beginning in how the camera 
would be set up.  

 Which camera? 

 Which lens? 

 What accessories will likely be needed? E.g. tripod, filters, etc. 
During the visit- 

 What time of day would specific situations likely occur? E.g. boats on river, cows in pasture, 
etc. 

 What images are mandatory, which are optional, which are impromptu and give the original 
concept greater interest? 

Post visit- 

 What format will be best? Photo format, size, etc. 

 Who to contact if questions? 

 Supporting references for background information. 
Because I am missing some of the photos I mentioned in 1-D, preplanning ahead of time would 
prevent the inconvenience of discovering that some key photos are missing. 
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b. How would having an audience and distribution plan in mind affect your importing and organizing 

process? 

The images I would import and organize must relate to and support the goals/concepts established 
either for or by the audience and distribution genre. 

 
c. How would having an audience and distribution plan in mind affect your approach to editing? 

The images I would edit must relate to and support the goals/concepts established either for or by 
the audience and distribution genre. 

 
d. How would having an audience and distribution plan in mind early in your workflow affect your ability to 

share photos and files? 

The images I would share must relate to and support the goals/concepts established either for or by 
the audience and distribution genre. Knowing these factors would also help with decisions in regards 
to photo size and image crop aspect ratio. 

 
 

___________________________________________________________________ 

To submit this assignment, please refer to the instructions in the course.  


